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October 1, 1971

SUBJECT: Records Disposition Standard s ,
Lt. Col. L. G. Bell, Records Management Officer _
T0: Departwent of Public Bafety, Georgia State Patrol, P. 0. Box 1456, Atlanta 30301

1. Enclosed (are) (ie) approved Records Disposition Standards for the follow-

ing files:
1937 ~ Present Redio Log Files
1937 - Present Station Log Book Piles

2. The following actions will be té.!;eq to implement the approved standard:

s. Place the disposition standard on the file folder, file draver, file
cabinet or other type of container in ad¢cordance with the following
example and enclosed labeling procedures:

1971 RADIO LOG PIIFS, Cut of{ monthly, hold in CFA 1 Yr.,then destroj. .

1971 STATION IOG BOOK FILFA. Cut off CY, hold in CPA 2 Yrs., transfsr
to Archives for permenent paetention,

b. Transfer files to the records center, erchives or dispose of them
in accordance with the approved standard.

¢. Report surplus files equipment to this office.

3. Questions concerning implementation of the approved standard should be re-
" ferred to this office (656-2379 or 2380).

‘John F. Dunn

State Records Management Officer
Archives and Records Building
Atlanta, Georgia 3033k

Enclosures: 1. AR-50-T1, Form for Dieposition Standards
2. Labeling Procedures




